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[MOACHUTEJIBHAA 3AIINCKA

Copepxanne yueOHOU JMCLUILINHEL OI1/J1.08. THO®OPMAILIMOHHBLIE TEXHOJIO-
' B [TPOOECCHUOHAJIBHOU NEATEJIBHOCTU nanpaBieHo Ha ¢hopMHpPOBaHHUE OOIIMX
U PO eCCUOHATBHBIX KOMITETCHITUH:

OK 01. [ToHUMaTh CYyITHOCTH M COLMANBHYIO 3HAYMMOCTh CBOCH OyayIiel npodeccuu,
MPOSIBIISITh K HEM YCTOMYUBBIN MHTEPEC;

OK 02. Oprann3oBbIBaTh COOCTBEHHYIO IESTEIbHOCTh, BEIOUPATH THIIOBBIE METO/IBI U CIIO-
COOBI BBITTOJTHEHHS TPO(ECCUOHATBHBIX 3a/1a4, OLEHUBATh UX Y(PPEKTUBHOCTD U
Ka4ecTBO;

OK 03. | IlpuHuMath penieHus B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTYAIMSIX M HECTH 32 HUX
OTBETCTBEHHOCTb;

OK 04. OcymiecTBIATh MOUCK U HCIIOJIb30BaHUE HHPOPMALINU, HEOOXOAMMOM 1 AP dek-
TUBHOTO BBINTOJIHEHHS TPO(PECCHOHATBHBIX 3314, TPO(PECCHOHATBHOTO U JIMYHOCT-
HOTO Pa3BUTHS,

OK 05. Hcnonp30Bath HHPOPMAITMOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTHUHU B TPO(dheccHo-
HaJIbHOM JIEATEIBHOCTH,

OK 06. Paboratp B KoJIeKTHBE U KOMaH/E, YPPEKTHBHO OOIIATHCS € KOJUIETaMHU, PyKOBO/I-
CTBOM, IOTPEOUTEISIMU;

OK 07. Bbpatb Ha cebst OTBETCTBEHHOCTD 32 pabOTy UJIEHOB KOMaH bl (IOIYMHEHHBIX ), Pe-
3yJIbTaT BHITIOJHEHUS 33/1aHUH;

OK 08. CaMocCTOATEIBHO ONPEAEIATh 33Ja4l PO(PECCHOHATIBHOTO U IMYHOCTHOTO Pa3BU-
THSI, 3aHUMATHCSI cCaMO00pa30BaHNEM, OCO3HAHHO TNIAHMPOBATH TIOBHIIIICHHE KBa-
TUdUKAIIN.

OK 09. OpueHTHpOBaThCS B YCIOBUSIX YACTOW CMEHBI TEXHOJIOTHI B IPO(eCcCHOHATBbHON

JIeSITENLHOCTH.




1. TACTIOPT PABOYEI ITPOT'PAMMBI YYEBHOM JUCLUTINHDI

1.1. Ob6saacTh NpUMeHEeHHUs TPOTPAMMBI

Pabouass mporpamma yueOHON mucuuruiMHbl «UH(pOPMALMOHHBIE TEXHOJOTHH B
npodeccHOHAIBHOI TeTeJIbHOCTHY SBIIICTCS YacThI0 TMPUMEPHOW OCHOBHOW mpodeccuo-
HaJIbHOM 00pa3oBarebHOM porpaMmbl B cOOTBeTCTBUU ¢ PI'OC mo crienuanbHOCTAM CPETHETO
npodeccuonansHoro oopazopanus (nanee - CI10): 35.02.02 TexHos10rus j1ec03aroroBoK, BXo-
TSIy B yKpymHeHHyto Tpynny mnpodeccuit: 350000_Cenbckoe X034HWCTBO M CEIIBCKOXO3SH-
CTBEHHBIC HAYKH.

1.2. MecTo npeaMera B CTPYKTYpe OCHOBHOI nmpodeccMoHAJILHON 00pa3oBaTe/bHON Mpo-
rpammbl: [lucuuuimza «MH(opMaIoHHbIE TEXHOJIOIMH B IPO(ECCUOHANBHOM 1eATeNIbHO-
CTH» BXOJUT B BapUATHBHYIO YacTh IIMKJIa OOIIENPOpECCHOHATBHBIX AqucHuIuH. OcBan-
BaeTcs Ha 4 Kypce, B 7 ceMecTpe.

1.3. Henu 1 3224y JMCUUIJIMHBI — TPeOOBAHMS K Pe3y/JIbTATAM OCBOEHUSI AUCHHUILIMHBI:
B pe3ynbrate 0CBOSHUS NUCHUIUIHHBI O0YYaIOIHICS 101KeH YMETh:

—  BBINIOJHATH PACUYEThI C UCIIOJIb30BAHUEM MTPUKIIAJHBIX KOMITBIOTEPHBIX MPOTPaMM;

— HCIIONIb30BaTh CeTh MHTEPHET M e¢ BO3MOXKHOCTH Ui OpraHU3allMd OIEPaTUBHOIO
oOMeHa HHpOpPMAIIHECH;

— WCHOJB30BaTh  TEXHOJOTWMU  cOopa,  pasMemieHWs,  XpaHEHUs,  HAKOIUICHHSI,
npeoOpa3oBaHus ¥ Tepeavyd JAaHHBIX B NPO(ECCHOHATBHO-OPUCHTHPOBAHHBIX
WH(OPMALIMOHHBIX CHCTEMAX;

— o0OpabaTeiBaTh M aHATM3UPOBATH WH(DOPMAIMIO C MPUMEHEHUEM IPOTPAMMHBIX CPE/CTB
Y BBIYUCITUTEIILHON TEXHUKH,

— Tony4yaTh MH(OPMALIUIO B JOKAIBHBIX U TJ00ATbHBIX KOMIBIOTEPHBIX CETAX; MPUMEHSTh
rpaduyueckre peJakTophl IS CO3/IaHUs U PeJaKTUPOBAHUS U300paKEeHHUIA;

— TPHUMEHATH KOMITBIOTEPHBIC MPOTPaMMBI Il TOWCKa WHQOpPMAIUH, COCTABJICHHS H
0o(OpMIIEHHUS TOKYMEHTOB U MPE3CHTAIUM;

B pe3ynbpTaTe ocBOCHHS TUCIUIUIMHBI O0YYAIOIIHIICS J0/I2KEH 3HATD:

— 0a30BbIe CUCTEMHBIE MPOrpPaMMHBbIE MPOAYKTHI M TaKeThl TNPHUKIAJAHBIX IPOTrpamMM
(TeKCTOBBIE PEIAaKTOPHI, SJEKTPOHHBIE TAOIUIIbI, CHCTEMbI YIPaBJICHUs 0a3aMu JIaHHBIX,
rpaduueckre peaakTopbl, HHYOPMAIMOHHO-TTOMCKOBBIE CUCTEMBI);

— MeTonbl M cpeacTBa cOopa, OOpabOTKM, XpaHEHHs, Mepelaud M HaKOIUICHUS
uHpOpMaInH;

— oO0uwmii cocTaB v CTPYKTYpPY MepcoHaNbHBIX OBM 1 BBIUNCIAUTENBHBIX CUCTEM;

— OCHOBHBIE METO/IbI U MTPHEMBI 00ecTieueHns: HH(OpMallMOHHON O€30MMacHOCTH;

— OCHOBHBIE TOJIOKEHUS W MPHUHIMIIBI aBTOMAaTU3UPOBAHHOM OOPaOOTKM U Mepenadyu
uH(pOopMaLnu;

— OCHOBHBIE IPUHLINIIBI, METO/IbI u CBOICTBa MH(POPMALIMOHHBIX u
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI B TPO(ECCUOHATBHOMN 1EATEIbHOCTH;



Kop IIK, OK

YmMmenusa

3Hanug

OK 01-09

Y1 BBINOJHATH PACUYETHI C
HCII0JIb30BaHUEM MPHUKIIATHBIX
KOMITBIOTEPHBIX IPOTPaMM;
Y2 ucnonb3oBarh ceth UHTEP-

HET U €€ BO3MOKHOCTH JUTSI Op-
TaHW3aluU ONIEPATHBHOTO 00-
MeHa nHpopMaruei;

¥Y3 ucnonb3o0BaTh TEXHOIOTUU
cbopa, pa3melleHus, XpaHeH s,
HaKOIUIEHHUs, IpeoOpa3oBaHus 1
nepenayu JaHHbIX B
npodeccnoHaIbHO-
OpPUEHTUPOBAHHBIX
MH(POPMAIMOHHBIX CHCTEMAX;

Y4 o0pabatsiBaTh U
aHAJTM3UPOBATh UH(OPMAIIHIO C
MPUMEHEHUEM TTPOrPaMMHBIX
CPE/ICTB U BBIYHCIUTEIBHON
TEeXHHKW;

Y5 nony4ars uHpoOpmMaImio B
JIOKAJIBHBIX U TI00aJIbHBIX
KOMIIBIOTEPHBIX CETSX;
OPUMEHSTH rpadudecKue
PEeAAKTOPHI I CO3aHUs U
pellaKTUPOBaHMSI H300paskeHUI;

Y6 npUMeHsATh KOMITBIOTEPHBIE
IIPOrpaMMBbI JIsI TIOMCKa
UH(pOpMalNHU, COCTaBICHUS U
odopMIIeHUS TOKYMEHTOB U
IIPE3CHTALINN;

31 6a30BBIC CHCTEMHBIE TPOTPAMMHBIC
MPOJIYKTHI M MAKEThI MPUKIIATHBIX
porpaMM (TEKCTOBBIE PEAAKTOPBI,
AJIEKTPOHHBIE TAOJIHIIbI, CUCTEMBI
yrpapieHus 6a3amMu JaHHBIX,
rpaduyecKkue peaaKkTopsl,
MH(OPMAaLIOHHO-TIOUCKOBHIE CUCTEMBI);

32 meTo/bl U cpeacTBa coopa,
00paboTKH, XpaHEHHUs, TIepeaadn U
HAKOIUICHUS WH(OPMAIINH;

33 0o0uuii cocTaB U CTPYKTYpPY
nepcoHanbHbIX OBM U BBIUNCINUTEIBHBIX
CHCTEM;

34 oCHOBHBIE METO/bI U IPUEMBI
obecnieueHust ”HGOPMAITMOHHON
0e301acHOCTH;

35 oCHOBHBIE MMOJIOKEHUS U TPUHIUITHI
aBTOMATU3MPOBAHHON 00paObOTKHU 1
nepenayy nHpopmanuy;

36 ocHOBHBIE MPUHIIUIIBL, METO/BI U
CBOMcTBa MH(OPMAITMOHHBIX U
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B
npodecCHOHATBLHOMN 1eATeNbHOCTH;

1.4. PexomeHayeMoe KOJIMYECTBO YaCOB HA OCBOEHHUE MPOrPaMMbl AUCHMIIIUHBI:

MaKCHUMaJbHON y4eOHOW Harpy3ku oOydaromerocst 62 gaca, B TOM 4uCIIe:
00s13aTeNIbHON ayJUTOPHOM yueOHOH Harpy3ku obydaroierocs — 42 yaca;
CaMOCTOSITEITLHOM paboThI 0Oy4arorerocs — 21 gac.




2.CTPYKTYPA U COJAEPKAHUE PABOYEH ITPOTPAMMbI YYEBHOM JUCIIUIIMHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BUbI Y4eOHO# padoThl

Bup y4yeOHoii padoThI O0bem
4acoB

MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 62

Oo6s13aTe/IbHbIE aAYTUTOPHbIE YUeOHbIe 3aHATHS (BCETO) 42

B TOM 4HUCIJIC:

— MPaKTUYECKUE 3aHATHUS 32
CamocrosiTesibHAas pa6oTa (Bcero) 20
MPOMEXYTOUHASA ATTECTALUA B hopme TUDDE- 2

PEHIHHMPOBAHHOI'O 3AYETA




2.2. TemaTH4YecKHH IJIAH U COAEP:KAHUE YICOHOM IMCUMILIUHBI

HaumeHoBaHue pa3jie/ioB Conep:kanue y4eOHOro MaTepuaJia, Jad0paTopHble U MPaKTHYecKHe padoThl, CAMOCTOS- O0bem | YpoBeHb
U TeM TeJbHasA padoTa 00y4yarommxcst 4acoB | OCBOCHMS
1 2 3 4
Pasznea 1. ABTOMATH3HPOBaHHAs 00padoTKa MH(OPMAIIUN: OCHOBHbIE MOHITHS U TEXHOJIOTUSA 3
Tema 1.1. Mudopmarnus, Coaepxxanue yueOHOIro MaTepuaJa 1
uH(opmanroHHsble npouec- | [Tosatue HHPOPMAIIMOHHBIX ¥ KOMMYHUKAIIHOHHBIX TEXHOJIOTHMA, X OCHOBHbBIC MPHHIIHUIIBI, ME- 2
Cbl U MHOPMALIMOHHOE 00- | Tombl, cBOiicTBa U 3 hexTuBHOCTS. [ToHsTre nHbOpManuu. Hocurenn nudopmarmu. Buast uH-
IECTBO dopmaruu. Konuposanue nnpopmarum.
Wsmepenue napopmanuu. Muadopmarnmonssie nporeccel. MubopMarusamnus o0IecTBa, pa3BUTHE
BBIUMCIUTEIbHON TEXHUKH.
IIpakTHYecKue 3aHATHS 1
1. | Cosnanue npoekta BU3HTHON KapTOUKH (GUPMBL.
CamocrosiTesibHas padoTa 2
Buasbl camocrosiTeibHOM padoTsi: [loaroToBka K mpakTHUECKO# paboTte
Co3aHne mpoeKTa BUBUTHON KapTOUKU (PHPMBIL.
Tema 1.2. Texnonoruu 06- | Conep:kaHue y4eGHOr0 MaTepuasia 1 2
paboTku nHpopMaLnu, ABTOMaTH3UpOBaHHOE padouee MecTO cHeuuManucra. Buapl aBTOMAaTU3MPOBAHHBIX CHCTEM.
yTpaByieHUs 0a3aMu J1aH- Hasnauenue, coctaB ¥ NPUHIUIBI OpPraHU3allMM TUIOBBIX NPO(ECCHOHATBHBIX aBTOMAaTU3UPO-
HBIX; KOMIIBIOTEPHBIE KOM- | BAHHBIX CHCTEM
MYHUKAIIH
CamocrosiTenbHas padora 2
Buabl camocrosiTesibHOM padoThl: [lonroroBka k nmpakTuueckon padbore
TemaTuka BHEayAUTOPHON CAMOCTOSITETbHON paOOThI: BU3UTHASI KAPTOUKA CTAHIIMHM TEXHUYECKO-
ro oociyxuBanus (CTO)
Paznea 2. OO0mmii cocTaB U CTPYKTYPA NEPCOHAIBHBIX KOMIIBIOTEPOB H BHIYHCIUTEIbHBIX CHCTEM, HX 5
NporpaMMHoe odecrnevyeHme
Tema 2.1. Apxutekrypa Copepxxanue y4eOHOIro MaTepuaJa 1 2

MEePCOHATLHOTO KOMIThIOTE-
pa, CTPYKTypa BBIYUCIH-
TeNbHBIX cucteMm. [Ipo-
rpaMMHOE 00eCTIeueHUE BbI-
YUCTUTEIIPHONU TEXHUKH.

MarucrpanbHO-MOAYIbHBIA TPUHLIUII TTOCTPOEHUSI KOMIIbIOTEPA. BHYTpEHHSS apXUTEKTypa KOM-
nbiotepa. [lamsaTe nepcoHanbHOrO KomnbioTepa. Ilepudepuiinbie ycTpoiicTBa: KiaBHaTypa, Mo-
HUTOP, MbIIIb, IPUHTEP, CKAaHEP, MOJIEM, JUKOWCTUK; MYyJIIbTUMEIUNHbIE KOMIOHEHTHI.

[TporpamMMHBIi MPUHLMI YIpaBIeHUS KOoMIbloTepoM. OnepalioHHas cUCTeMa: Ha3HauYeHue, Cco-
CTaB, 3arpy3ka. Bupl mporpamm st KomnbioTepoB. [loHsTHE (aiia, manky U npaBuiia 3aJaHHs
ux umeH. llabnonsl ume ¢ainos. [1yTh Kk ¢aiiny.




IIpakTnyeckue 3aHsATHS

2. ‘ ITporpamMmmHoe ocHameHue APM cnennanucra

CamocrosiTesibHasi padoTa

Buasbl camocTosiTe1bHON padoThi: [1oaroToBKa K MPaKTHYECKOH paboTe

TeMaTuka BHeayIMTOPHOI caMOCTOSITeJIbHOM padoThl: TpoekT APM creruanucra cTaHIuu
TEXHUYECKOTO OOCITY)KHBAHUS

Tema 2.2. OnepanoHHbIE
CUCTEMBI M 00OJIOUKH: Tpa-
¢uaeckas obomouxa Win-
dows

Conep:kanue y4eOHOT0 MaTepuaJia

OcHoBuble 3neMeHThl okHa Windows. Ynpasienue okHamu. MeHro U 3anpockl. CripaBo4Hasi cu-
crema. Pabota ¢ nukTorpammamu nporpamm. Ilepexiarouenue mexay nporpammamu. OOMeH JaH-
HBIMU MEXAy NpuiiokeHusmMu. Onepanun ¢ nankamu u ¢ainamu. Iledats nokymentoB. daitno-
Bolc MeHelkepbl. [Iporpammbi-apxuBatopel. [lakerst yrumur s Windows. OOGwwmii 0030p.
Hasnauenue u BoamoxuHocTu. [lopsiiok paboTsl

IIpakTH4yeckue 3aHATHS

3. | BeinmosHeHue oneparuii ¢ mankaMu u (aiiamm.
4. | OgHoBpeMeHHas paboTa C HECKOJIbKUMHU MTPUIIOKEHUSIMHU

CamocrosiTesibHas padora:

Buabl camocTosiTeIbHON padoThi: [10oaroTOBKa K TPAKTHYECKON paboTe

TemaTuka BHeayIUTOPHOIi caMOCTOSITeIbLHON PadoThl: OniepalliOHHBIE CUCTEMBI U 000JIOUKU:
rpaduyeckas obonouka Windows

Pasznea 3.

3ammTa nHPOPMALH OT HECAHKIIHOHMPOBAHHOI'O 10CTYNIAa. AHTUBHPYCHbIE CPeICTBa 3a-
muThl nHGopmauun [IpaBoBbie HOpMBI, OTHOCSIMecs K HHGopMmauuu. besonacHocTs U ru-
THEeHA

Tewma 3.1. TIpaBoBbie HOP-
MBI, OTHOCSIIIIUECS K MH-
¢dbopmaruu, npaBoHapy1ie-
HUS B UH(OPMAIIMOHHOMN
cdepe, Mepbl X Mpenynpe-
KJICHUS.

Conep:xanue yueOHOTro MaTepuaJia

HNHdopmaninoHHas JesITeIbHOCTh YeIOBEKa C MUCIOJIb30BAHUEM TEXHUYECKUX CPEICTB U MHGOP-
MaIMOHHBIX PECYPCOB

[TpaBoBBIE HOPMBI, OTHOCSIIMECS K WH(OpPMALMY, PaBOHAPYIIEHUS B UH(OpMAIIMOHHOHN cdepe,
MeEpbI UX MPENYNPEKICHHUS.

IIpakTHYeckHe 3aHATHA

5-6 | Co3nmanme Karaixora paBoOBBIX HOPM.
7-8 | be3omacHOCTh U rMrHMeHa pabo4yero Mecra.

CamocrosiTesbHas padora:
Buabl camocTrosiTtesibHOM padoTsl: [lonroroBka k npakruueckoi padore Beimonaenue pedepara
TemaTnka BHeayJAUTOPHOH CAMOCTOATEIbHON Pad0Thl AHTUBUPYCHBIE TPOTPAMMBI

Tema 3.2 3amuTa nnpopma-

Coaep:xanue yueOHOro MaTepuaJia




IIUH OT HECAHKIIMOHUPOBAaH-
HOTO J0cTyna. AHTUBUPYC-
HBIE CPEJICTBA 3aIIUTHI UH-
dopmaruu. bezonacHoCTs 1
THTUCHA

3ammra nHGOPMAIMH OT HECAHKIIMOHHPOBAHHOTO MocTyrna. HeoOXoauMocCTh 3amuThl. ApXUBH-
poBaHue WH(OPMAIIUU KaK CPEICTBO 3aAIIHTHI.

3amuTa THPOPMALIMU OT KOMITBIOTEPHBIX BUPYCOB. KOMIIBIOTEpHBIEC BUPYCHI: METOIBI PACIIPO-
CTpaHeHUs1, TPOPUITAKTHKA 3apaKEHUsI. AHTUBHPYCHBIE MPOrpaMMbl. be30macHOCTh U THTHEHA
pabouero mMecra

CamocrosiTesibHas padora:

Buabl camocTosiTesibHOM padoThl: [loaroroBka k nmpakTuueckon padbore

TemaTuka BHeaAyIUTOPHOIi CaMOCTOSITEILHON PadoThI KOHCIIEKT 10 TeMe «[ uruena padoyero
MECTa»

Pazngean 4.

IIpukjaaHble NPOrpaMMHbIe CpeICTBA

22

Tewma 4.1. TexcToBbIie po-
IIECCOPBI.

Coaep:xanue yue0HOro MaTepHaJia

TekcroBsiii iporieccop Microsoft Word: monsitue, HazHadeHne, BO3MOKHOCTH. OOBEKTHI (TEKCT,
Ta0nuIa, BHEAPSHHBIH O0BEKT), THUIIOBBIE IEHCTBUSA ¢ HUMH. VIHCTpyMeHTalIbHas Cpeaa: MOHSTHSL.
Obecnieuenne B3aMMOACHCTBUS TEKCTA, TPApUKH, TAOJIUIBI U APYTrUX OOBEKTOB, COCTABIISIOIINX
UTOTOBBII JOKyMeHT. [IpaBuia BBo1a, 0popMIIEHHS U peAaKTUPOBAHUS TEKCTA.

dopMaTUpOBaHHUE TEKCTA: MOHATUE, HA3HAYEHUE, TEXHOJIOTHSL.

KononTutysel: nonstue, ux HazHayeHue. TexHoIorus padoThl ¢ TaOIMYHON OPMOIA, MILTIOCTpa-
I[MSIMH, BBIMIOJIHCHUE KOJIOHHOW BEPCTKH.

[IpenBapuTenbHBII POCMOTP. Y CTAaHOBKA MapaMeTPOB NedyaTd. BIBOA JOKyMEHTa Ha neyars.

HpaKanecm[e 3aHATHSA

9-10 | Co3nanue mokyMeHTa, HaOOp U penakTupoBanue Tekcra. Coxpanenue qokymenta. Lpud-
ToBOE O(opMmiIeHHE U (POpPMATHPOBAHUE TEKCTA

11- | BcraBka B TEKCTOBBII TOKYMEHT PUCYHKA, TAOJUIBI WM TUArPaMMBI
12

CamocrosiTeibHast padora:

Buabl camocrosiTeibHOM padoThI:

[TonroroBka k npakTuieckoi padore

TemaTHKa BHeayIMTOPHOI caMoCTOsITeJIbHON padoThl: PenakTupoBanue u hopmMaTupoBaHue
JTOKYMEHTOB

Tema 4.2. DneKkTpoHHBIE
TaOJIUIBI

Coaep:xanue yueOHOro MaTepHaJia

Crpykrypa untepdeiica TabnuunHoro npoueccopa. OObEKThl MEKTPOHHONW TaONMIIBI U UX Mapa-
MeTphl. JlaHHBIE, XpaHsIIKecs B 00bEKTaxX 3IEKTPOHHON Tabnuibl. Tumnossle neiicTBus Haa 00b-
C€KTaMHU.

TexHomnorust co3ganus U GopMaTUPOBaHUS JIFOOOr0 0OBEKTa IEKTPOHHOM TAOIUIIBI, AUATPAMM.
Tumsr auarpamMm B 3J'IeK'I”p0HHOﬁ Ta6J'II/IHe 1 UX COCTaBHBIC HaCTHU. Pe)IaKTI/IpOBaHI/Ie JuarpamMm.

IIpakTHYeckHe 3aHATHA
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13-14| Coznanmue, 3amonaeHne, opopmMIIeHHE U peAaKTUPOBAHUE SJICKTPOHHOM TaOJIUIIBI, BBITION-
HEHHUE NIPOCTEUIINX BBIYMCICHUN

15-16| [IpoBeneHue pacyeToB U MOUCKA HHOOPMAIMH B JIEKTPOHHOMN TAa0JIUIE C UCTIONIB30BaHUEM
dbopmyn, pyHKIHH 1 3anmpocoB Pabora ¢ rpagudeckiuMu BO3MOXKHOCTSIMU dJIEKTPOHHON
TaOJIUIIBI

CamocrosiTesibHasA padora:

Buanbi camocTosiTeibHOM padoThI:

[ToaroToBka K MpakTUYECKOU paboTte

TeMaTuka BHeayIMTOPHOI cCAaMOCTOSITEJIbHOM PadoThI:

Co3pnanue, 3anonnenue, opopMieHrne U pelakTUPOBAHKE AIIEKTPOHHOM TaONIuIbl, Tpaduyeckue
BO3MOXKHOCTH MPUIIOKECHHS

Tewma 4.3. CucremMsl ynpas-
JeHus: 6a3aMu JaHHBIX

Coaep:xanue yueOHOT0 MaTepHaJia

OcHOBHBIE 371eMeHTHI 0a3bl 1aHHBIX. Pexxum pabotsl. Coznanue GpopMbl U 3anoaHeHne 0a3bl J1aH-
HeIX. Odopmienne, popMaTupoBaHuEe M peAAKTHpPOBaHUE JaHHBIX. COpTHpPOBKa HH(OPMAIUH.
CkpeiTue nosuei u 3anucedt. Oprannsanus NOUCKa U BBIIOJIHEHUE 3alpoca B 6a3e 1aHHbIX. Pexu-
MBI oucka. @opmyisl 3ampoca. [lonsTue u crpykrypa otuera. Co3nanue u opopmiieHre oT4yera.
MonepHu3zanust oTyeTa. BbIBOA OTUETOB Ha I1€4aTh U KOIMPOBAHHUE B APYI'He JOKYMEHTHI.

HpaKaneCRue 3aHATHSA

17-18 | Co3nmanue TabmuIl U CBsI3Ei

19-20 | Co3nmanue 3ampocoB

21-22 | Co3nanue HOpMEL.

23-24 | 3amonHeHue 0a3bl JaHHBIX.

25-26 | CopTHpoBKa 3ammceii.

27-28 | Opranu3zanus 3anpoca B 06a3e JaHHBIX.
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CamocrosiTesibHas padoTa:

Buabl camocrosiTeibHOM padoThI:

[TonroroBka k npakTuieckoi padore

TemaTuka BHeayIMTOPHOIi caMOCTOSITeILHON PadoThl: CrcTeMbl yripaBiaeHus 0a3aMu JaHHBIX

Pa3pea 5.

TeJIeKOMMyHI/[KaIII/IOHHble TEXHOJO0I'UMN

Tewma 5.1. JlokansHEIE KOM-
MBIOTEPHBIE CETH, CETEBBIC
TEXHOJIOTHH 00paOOTKH UH-
dbopmaruu

Coaep:xanue yueOHOro MaTepHaJia

[Tepenaua nadopmaruu. JIMHUN CBSI3H, UX OCHOBHBIE KOMITOHEHTHI U XapakTepucTuku. Komrmnbrio-
TEpHbIEC TEJIEKOMMYHUKALMKU: Ha3HAYEHUE, CTPYKTYpa, PECYPChL. JIOKAIIbHBIE KOMIIBIOTEPHBIE CE-
TH.

5.2 I'noGansHbBIE KOMIIBIO-
TEPHBIE CETH,

Coaep:xanue yueOHOro MaTepuaJia

OCHOBHBIE YCITYTY KOMIBIOTEPHBIX CETEl: 3JIEKTPOHHAs I0YTa, TeJIeKOHpepeHuH, (pailsioBbie

11




apxuBsl. ['uneprexct. Cets Internet: crpykrypa, aapecanusi, mpoToKoJIbl iepenadu. CriocoOb
noakirouenus. bpaysepsl. Mudopmarmonnsie pecypesl. [lonck nngopmarmu. Ilpeacrasienus o
TEXHUYECKUX U IIPOTPAMMHBIX CPEICTBAX TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOrUU. HTEpHET -
TEXHOJIOTHH,

IIpakTnyeckue 3ansaTus

29. [lepenaya u noaydeHne COOOICHUH 1O SJIEKTPOHHOM MMOUTE.
30. ITouck nadopmanuu B cetu Internet

CamocrosiTesibHas padora:

Buja padorsl: [ToaroToBka k mpakTH4ecKoi padoTte

TemaTnka BHeayJIUTOPHOH CAMOCTOATEIbHON PadoThI

Pa3paboTka perucTpallMOHHBIX TaHHBIX JIEKTPOHHOM Mo4Thl paboTHHKOB CTC

Buabl camocTosiTeIbHON PadoThI: MOMCK HH(DOPMAITUN

Temaruka BHeayJUTOPHOU caMOCTOSTeNbHOI: [IporpaMmbl U cepBUCHI 7151 OHJIANH-00IIEeHUs

5.3 Bo3MOKHOCTH CETE€BOI0
MPOrpamMMHOro odecre-
YeHHud

Coaep:xanue yueOHOTo MaTepHaJia

B03M0OXKHOCTH ceTeBOro NporpaMMHOro 00ecreueH st Ui OpraHu3alui KOJJIEKTUBHON J1eATellb-
HOCTH B INI0OAJIBHBIX U JIOKAJIbHBIX KOMIIBIOTEPHBIX CETAX: AJIEKTPOHHAS [10UTA, YaT, 6UOCOKOH-
pepenyus, Humepnem- menegonus. Ilpumepsl ceTeBbIX HHPOPMALMOHHBIX CUCTEM JUISl pa3iny-
HBIX HalpaBJIeHUI podeccroHaIbHOMN NeATeIbHOCTH

JAudpepeHuupoBaHHbIN
3a4er

31-32 . [IpakTHyeckoe 3aHATHE

UTOI'O:

62

JIis XapakTepUCTUKH YPOBHS OCBOCHMSI yUeOHOT0 MaTepuala UCIONIb3YIOTCS CIeyIoIue 0003HAYCHMS:

1. - o3nakomumenvhobili (y3HaBaHUE paHEE U3YUYCHHBIX OOBEKTOB, CBOMCTB);

2. - penpodykmueHuli (BBIIIOJHEHHE AEATEIbHOCTH MO 00pa3ily, MHCTPYKLIUU WU MO/ PYKOBOJCTBOM)

3 .npodyxmueHwiii (TIIAHUPOBAHUE U CAMOCTOSITEITLHOE BBIMTOJTHEHHE JCATEIBHOCTH, pEIIeHUE TPOOIEMHBIX 3a/1a4)
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IMMPUMEPHBIE TEMbI /151 CAMOCTOSATE/IbHOH PABOTbhI

CamocrosrenbHas pabora Nel CoctaButh Tabnuily «Tarnbl pa3BUTHs HHOOPMAIIMOHHBIX TEX-
Hojoruit» Llenp pabotbl: u3yunts TeMy OCHOBHBIE IOHATHUS ABTOMAaTHU3UPOBAaHHOIN 00pabOTKH
UH(POPMALIUU M COCTAaBUTH TAOIHILY.

CamocrosrenbHas padora Ne2. CoctaBuTh TabIuUIy «ITanbl pa3BUTHS HHPOPMALIMOHHBIX CH-
crem» Llenb pabotel: u3yunts Temy OCHOBHBIE TOHITHS aBTOMAaTH3UPOBAaHHON 00pabOTKH UH-
dbopmMaIi ¥ COCTaBUTh TaOJIHITY.

CamocrosrenbHas padora Ne3. HanncaTts cooOmenue: AnnapaTHoe oOecrieueHue nepcoHaabHo-
ro KOMIIbIOTEpA

Camocrosrenbnas padora Ned. CoctaButh Tabnuily: OCHOBHBIE THUIIBI apXUTEKTYp DBM.
CamocrosrenbHas padora NeS. CocraButh Tabnuny «Kiaccudukanus nporpaMMHOro odecre-
YEHUS

CamocrositenbHas padora Ne6. [ToaroroButs coodiieHue mo reme: «Apxusanus daitios. Pado-
Ta C aHTUBUPYCHOM ITPOTPaAMMOI».

CamocrosrenbHas padora Ne7. OTBeTUTh Ha KOHTPOJIbHBIE BOIPOCHI 10 TeMe: [IporpamMmHoe
o0ecrnieyeHre NepPCOHAIbHBIX KOMIIBIOTEPOB.

CamocrosrenbHas padora Ne8. CoctaBuTh KpoccBop 1o TeMe: «MHpopMalMoHHbIE CUCTEMBI»
Camocrosrenpnas padora Ne9. CoctaBbTe aqrOpuTMBbl CO3IaHHST TAOIHUIIBL.

CamoctosrenbHas padora Nel(0. CocTaBbTe anropuT™ co3JaHus OryiaBieHus u ykaszarens. Ca-
MocTosiTenbHas padota Nel 1. OTBeTUTh Ha KOHTPOJIbHBIE BOIIPOCHI 110 Teme "KomIuiekcHoe uc-
MoJIb30BaHKe Bo3MokHOcTe MS Word".

CamocrostenbHas padora Nel2. Texnosorus co3ganust 1 GopMaTupoBaHUS JTHOOOT0 00BEKTA
3JICKTPOHHOM TAaOJIMIIBI, JUArpaMM".

CamoctosrenpHas padora Nel3. OTBeTUTh Ha KOHTPOJIBHBIC BONPOCH 1o TeMe: " Co3nanue, 3a-
IIOJIHEHUE, pelakTupoBanue u popmarupoBanue tadbaun B MS Excel. Iloctpoenue rpaduxos,
noBepxHocTel U nuarpamm B MS Excel.".

CamocrosrenbHas pabora Nel4. M3yunTs JIeKIMOHHBIN MaTepuai o Teme: "O6paboTka TabiuI
kak 0a3 nanHbix. CoptupoBka. OunpTpanus”

CamocrosrenbHas padora Nel5. M3yunTs siekinoHHbIM MaTepuan no Teme: "[IpomexyTounblie u
oOmue urtoru. CBogHbIE TAOIHUIIB"

CamocrosrenbHas pabora Nel6. OTBETHTh Ha KOHTPOJIbHBIE BONIPOCHI IO TeMe "ba3bl JaHHBIX B
Excel. ®unbtpsr".

CamocrosrenbHas pabora Nel7. OTBeTUTh Ha KOHTPOJIbHBIE BONPOCH! o Teme "KoMruiekcHoe
ucnoJib30BaHue npuioxeHuii Microsoft Office qst coznanust 1okymeHToB"

CamocrosrenbHas pabora Nel8. «Pa3zpaboTka nmpe3eHTaly o0 UHAWBUIYAIBHOM TeMe oTpacie-
BOM HampaBieHHOCTH». L{enb paboThl: HaitTh nHpopMaluio o TeMe «Pa3paboTka mpe3eHTaluu
110 MHAUBUIYAIbHON TEME OTPACIEBON HAIIPABIEHHOCTH.

CamocrostenbHas padota Nel9. CocTaBUTbh KpOCCBOP/] HA TEMY: DJIEKTPOHHbIE KOMMYHUKA-
UH.

CamocrositensHas padota Ne20IIporpaMMbl 1 CEpPBUCHI 711 OHJIAWH-0OIIICHUS
CamocrosrenbHas pabora Ne21. CoznaTth 60a3y JaHHBIX

13



3. YCJIOBUS PEAJIM3ALIUU PABOYEHN ITPOI'PAMMBI

3.1. TpeGoBaHusA K MUHMMAJIBLHOMY MAaTEPUAJIbHO-TEXHUYECKOMY 00ecievYeHn o
Peanuszanus nporpaMmsl IIpeAIonaracT HaIuuUue KaouHema ¢ KOMNbIOMEPHOU MEXHUKOL,
a makoce:

— yuyeOHblE NapThl U CTYJIbS;
— pabouee MecTO IperoiaBaTeis;
— MHOTro(yHKIIMOHAJIbHBIM KOMIUIEKC IPEnoaBaTes;

TexHuuyeckue cpeacTBa 00y4eHusi:
—  ® KOMITBIOTEp C HEOOXOAMMBIM JIMIICH3UOHHBIM MPOTPAMMHBIM 00€CIICYCHUEM B MYIlb-
TUMEINAPOCKTOP (pabouee MECTo MpernojaBaTeis);
— ® KOMIBIOTEPHI ¢ HEOOXOIMMBIM JIMIIEH3HOHHBIM MPOTPAMMHBIM 00ECIIEYeHUEM TIO0 KO-
JNYECTBY 00YyYaroIINXCs.
— IIporpammuoe obGecrnieuenue (JIMIEH3MOHHOE WK CBOOOIHO PacpOCTpaHsIeMOe):
— e onepanuonHas cuctema Windows;
— ® TeKCTOBBIi mporeccop MS Word;
— e 3nekTpoHHbIe Tabmuipl MS EXcel; rpaduueckue perakTopsr;
— e JlaszepHbIl IPUHTED;
— e YCTpoKCTBa BBIBOJIA 3BYKOBOM MH(OPMAIIUN: 3BYKOBBIC KOJIOHKU M HAYIITHUKH.

3.2. UudopmanuonHoe odecriedeHrne 00y4YeHust
Ilepeuennb yueOHbIX n3a1annii, UnTepHET-pecypcoB, 10NOJTHUTEIbHOM JUTEPATYPHI

OcHosHble uCMOYHUKU:
Muxeea E.B. UHpopManimoHHble TEXHOJIOTUU B MPO(ecCHOHATIbHON IesATeNbHOCTH. TexHude-

CKHe cneruanbHocTh (5-e u3f.) yueonuk / E. B. MuxeeBa. — M.: Axagemust, 2017. — 416 c. (1
9K3.)

Muxeesa E.B. IIpaktukym 1o nHGOpMaMOHHBIM TEXHOJIOTHSIM B MPO(ecCroHaIbHON J1eATeNb-
HOCTH (2-€ u31., crep.) yueO. nocodue/ E. B. MuxeeBa. — M.: Akanemus, 2017. — 288 c. (1 7k3.)

ﬂononnumeﬂbubte UCMOYHUKU:

CunatopoB C.B. MHdpopmaunonnsie TexHonoruu. 3agaynuk / Cunaropos C.B. M.: KnoPyc,
2022. — 253 ¢. — URL:https://book.ru/book/943031. — Tekct: 3neKTpOHHBIH. — Pexxum nocty-
a: 1o MOAIUCKE.

[Tpoxopckuit, I'.B., UHpopmaTuka u nHHOpMAIIMOHHBIE TEXHOJIOTHH B PO(ECCHOHANTBHON aes-
TenpHOCTU: yueObHoe mocobue / I'.B. Ilpoxopckuit. — MockBa: KunoPyc, 2022. — 271 c. —
URL :https://book.ru/book/943930. — Tekct: 3meKTpOHHBIN. — PesKuM 10cTya: Mo MOMHCKe.

®unumonosa E.B. UnpopmaloHHble TEXHOIOTHH B MTPO(GECCUOHATBHON AeSTeTbHOCTH: Yueb-
auk gua CI1O / OwmimmmonoBa  E.B.  M.: KuoPyc, 2022. - 482 ¢ —
URL :https://book.ru/book/943089. — TekcT: 31MeKTpOHHBIH. — PexxuM q0oCTyma: 1Mo moamucKe.
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4 KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHHWS YYEBHOW IUCIUATI/IMHBI

KOHTpOJIb H OLICEHKA PC3YJIbTAaTOB OCBOCHUA JUCHUIIIIMHBI OCYIICCTBIIAOTCA IIPCIIOAABATCIIEM B

nporiecce MPOBEACHUS MPAKTUYECKUX 3aHATHI, TECTHPOBAHUSA, & TAKXKE BBIOJHEHHUS 00ydaro-

MHUMUCA UHIUBUAYAJIbHBIX 321[[3,HI/IFI.

Pe3yabTarsl 00yyeHus
(0CBOEHHBbIE YMEHHSsl, YCBOCHHbIE 3HAHMS)

@®opMbI U METO/IbI KOHTPOJISA U
OLIEHKH Pe3yJIbTATOB 00y4YeHusl

1

2

YMmenuns:

UCII0JIb30BaTh CPEICTBA BBIYMCIMTEIILHON TEXHUKH B IPO-
(heccuoHaIbHON NeSTebHOCTH;

Ol1ieHKa BBINIOJIHEHUS TTPaKTH4e-
CKHUX 3aJIaHUN

MNPUMCHATh KOMIIBIOTCPHBIE MW TCJICKOMMYHHKAIIMOHHLBIC
cpeacTtBa B HpO(beCCHOHaHbHOﬁ JCATCIIbHOCTH,

OrieHKa BBITIOJIHEHUS TIPAKTUYE-
CKHUX 3aJIaHUN

BBIIIOJIHATh  PAacueTbl ¢
KOMITBIOTEPHBIX IPOrPAMM;

HCIIOJIb30BAHUEM  ITPHUKIIAIHBIX

HaOJII0/ICHNE U OIICHKA BBIIIOJI-
HEHHS PAKTUYECKUX paboT

UCIIONIB30BaTh CeTh VIHTEpHET W ee BO3MOXKHOCTH IS
OpraHu3aIlH ONEPaTUBHOTO0 0OMeHa HH(pOpMaIHeH;

HaOJIIO/ICHNE U OIICHKA BBIIIOJI-
HEHHS TPAKTUYECKUX paboT

HCII0JIb30BaTh TEXHOJIOTUU cOOpa, pa3MelleHus, XpaHEeHHUs,
HaKOIUICHUs, INpeo0pa3oBaHMsl W IepelJadyd JaHHBIX B
poeCCHOHATTLHO-OPUEHTUPOBAHHBIX ~ MH()OPMAIIMOHHBIX
CUCTEMAX;

HAOJIIOIEHNE U OIIEHKA BBIMOJI-
HEHUS MPAKTHYECKUX padboT

oOpabaTbiBaTh W  aHAIM3UPOBAaTh  WHPOPMAIUIO  C
IPUMEHEHHEM IPOTPAaMMHBIX CPEACTB M BBIUYUCINUTEIILHON
TEXHUKH;

HAOJIIOIEHNE U OI[E€HKA BBIIOJI-
HEHUS MPAKTUYECKUX paboT

nojyyaTb MH(QOPMALMIO B JIOKAJBHBIX M TJI0OAJIBbHBIX
KOMITBIOTEPHBIX CETSIX; MPUMEHSITh ITpaduuecKie peaaKTophbl
JUIsL CO3JIaHMsI U PEJAKTUPOBAHUS M300paKeHUH;

HaOJr0/IeHUE U OLIEHKA BBIIOJI-
HEHUS IPaKTUYECKUX padboT

IMPHUMCHATH KOMITbFOTCPHBIC IporpamMmaI JJISL IIOHNCKa Ha6J'IIOI[€HI/I€ U OILICHKA BBIIIOJI-
nH(pOpMAaIIUK, COCTABIEHUS U OPOPMIICHUS NTOKYMEHTOB W | HEHUS MPAKTHYECKHUX paboT
IIPE3CHTALNM;

3Hanus:

cocTaB, GQYHKIIMU ¥ BO3MOXKHOCTHU MCIOJIb30BaHUs UHPOP-
MAaIMOHHBIX U TEJIEKOMMYHUKAIMOHHBIX TEXHOJIOTUN B
po¢eCCUOHATBHON JIEATETLHOCTH;

OreHka cocTaBlIeHUs PE3eHTa-
105054

MOJICIMPOBAHNE U TTPOTHO3UPOBAHNE B TPOPECCHOHATIBHON
NeSATEIbHOCTH;

OreHka paGoThI ¢ TAOIUIIAMH U
OIICHKA BBIYMCIUTEIHHBIX HABHI-
KOB

0a30BbIE CHCTEMHBIE IMPOrPAMMHBIE MPOIYKTHl U IAKETHI

IIPUKIIATHBIX porpamm (TekcToBbIE PENaKTOPBI,
JJIEKTPOHHBIE TaONMIIBI, CHCTEMBbI yIpaBieHUs Oa3zaMu
JaHHBIX, Trpaduueckue pemakTopbl, HH(POPMALMOHHO-

ITOMCKOBBIC CI/ICTCMBI);

YCTHBIN (NMMHCbMEHHBIH) orpoc,
KOHTpOJIbHAast paboTa

METOBI M cpesicTBa cOopa, 00paboTKH, XpaHEeHus, epeaun
¥ HaKOTUICHUS! HH(OpMAaIIHH;

YCTHBIN (MMMCbMEHHBIH) OTpoc,
TECTUPOBAHUE,

HaOJII0/ICHNE U OI[EHKA BBIMOJ-
HEHHsI TPAKTHYECKHUX paboT

OCHOBHBIC MCTO/JIbI U TPHUCMBI obecreyeHust

YCTHBIN (MMMCbMEHHBIH) Ompoc,
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nH(pOopMaIMoOHHOM 0€30MacCHOCTH;

TECTUPOBAHUE,
HaAOJIIOJEHUE U OLIEHKA BBIMOJI-
HCHHMSI IPAKTUYECKUX paboT

OCHOBHBIC TIOJIOKEHUSI W TPUHIUIBI aBTOMATU3UPOBAHHON
00paboTKH U niepenayn nHHOpMaIuu;

YCTHBIN (MMMCbMEHHBIN) OMpoc,
TECTUPOBAHUE

OCHOBHBIC IMPUHIUIIBL, METOABI n CBOMCTBA
MH()OPMAIMOHHBIX U TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA
B IPO(eCCUOHATIBHOM 1S TEIbHOCTH;

YCTHBIN (MMCbMEHHBIN) OMpOc,
TECTHUPOBAHUE,

HaOJII0/ICHUE U OI[EHKA BBIMOJ-
HEHUS MPAKTUYECKUX paboT
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